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§668.42

Prospective students means individuals
who have contacted an eligible institu-
tion requesting information concerning
admission to that institution.

Undergraduate students, for purposes
of this section only, means students
enrolled in a 4- or 5-year bachelor’s de-
gree program, an associate’s degree
program, or a vocational or technical
program below the baccalaureate.

(Authority: 20 U.S.C. 1092)

(d) [Reserved]

(e)(1)(i) An institution of higher edu-
cation subject to §668.48 shall make
available to students, prospective stu-
dents, and the public upon request the
information contained in the report de-
scribed in §668.48(c). The institution
shall make the information easily ac-
cessible to students, prospective stu-
dents, and the public and shall provide
the information promptly to anyone
who requests the information.

(ii) The institution shall inform all
students and prospective students of
their right to request that information.

(2) Each institution shall make avail-
able its first report under §668.48 not
later than October 1, 1996, and make
available each subsequent report no
later than October 15 each year there-
after.

(Approved by the Office of Management and
Budget under control numbers 1840-0711 and
1840-0719).

(Authority: 20 U.S.C. 1092(g)(3) and (5))

[51 FR 43323, Dec. 1, 1986, as amended at 60
FR 61433, Nov. 29, 1995; 60 FR 61787, Dec. 1,
1995; 61 FR 29961, June 13, 1996]

§668.42 Preparation and dissemina-
tion of materials.

For each award year in which it par-
ticipates in any title 1V, HEA program,
an institution shall—

(a) If necessary, prepare and publish
materials covering the topics set forth
in §668.43 and §668.44; and

(b) Make those materials available
through appropriate publications and
mailings to—

(1) All currently enrolled students;
and

(2) Any prospective student, upon re-
quest of that student.

(Authority: 20 U.S.C. 1092)

34 CFR Ch. VI (7-1-98 Edition)

§668.43 Financial assistance informa-
tion.

(a)(1) Information on financial assist-
ance that the institution must publish
and make readily available to current
and prospective student’s under this
subpart includes, but is not limited to,
a description of all the Federal, State,
local, private and institutional student
financial assistance programs available
to students who enroll at that institu-
tion.

(2) These programs include both
need-based and non-need-based pro-
grams.

(3) The institution may describe its
own financial assistance programs by
listing them in general categories.

(b) For each program referred to in
paragraph (a) of this section, the infor-
mation provided by the institution
must describe—

(1) The procedures and forms by
which students apply for assistance;

(2) The student eligibility require-
ments;

(3) The criteria for selecting recipi-
ents from the group of eligible appli-
cants; and

(4) The criteria for determining the
amount of a student’s award.

(c) The institution shall describe the
rights and responsibilities of students
receiving financial assistance and, spe-
cifically, assistance under the title IV,
HEA programs. This description must
include specific information regard-
ing—

(1) Criteria for continued student eli-
gibility under each program;

(2)(i) Standards which the student
must maintain in order to be consid-
ered to be making satisfactory progress
in his or her course of study for the
purpose of receiving financial assist-
ance; and

(ii) Criteria by which the student
who has failed to maintain satisfactory
progress may re-establish his or her
eligibility for financial assistance;

(3) The method by which financial as-
sistance disbursements will be made to
the students and the frequency of those
disbursements;

(4) The terms of any loan received by
a student as part of the student’s finan-
cial assistance package, a sample loan
repayment schedule for sample loans
and the necessity for repaying loans;
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(5) The general conditions and terms
applicable to any employment provided
to a student as part of the student’s fi-
nancial assistance package; and

(6) The institution shall provide and
collect exit counseling information as
required by 34 CFR 674.42 for borrowers
under the Federal Perkins Loan Pro-
gram, by 34 CFR 685.303 for borrowers
under the Federal Direct Student Loan
Program, and by 34 CFR 682.604 for bor-
rowers under the Federal Stafford Loan
and Federal SLS programs.

(Approved by the Office of Management and
Budget under control number 1840-0537)

(Authority: 20 U.S.C. 1092)

[51 FR 43323, Dec. 1, 1986, as amended at 59
FR 22318, Apr. 29, 1994]

§668.44 Institutional information.

(a) Institutional information that the
institution must publish and make
readily available to current and pro-
spective students under this subpart
includes, but is not limited to—

(1) The cost of attending the institu-
tion, including—

(i) Tuition and fees charged to full-
time and part-time students;

(ii) Estimates of necessary books and
supplies;

(iii) Estimates of typical charges for
room and board;

(iv) Transportation costs for com-
muting students or for students living
on or off-campus; and

(v) Any additional cost of a program
in which the student is enrolled or ex-
presses a specific interest;

(2) A statement of the refund policy
of the institution for the return of un-
earned tuition and fees or other refund-
able portion of costs paid to the insti-
tution;

(3) A statement of the institution’s
policies regarding the distribution of
any refund due to the Title IV, HEA
programs as required by §668.22;

(4) The academic program of the in-
stitution, including—

(i) The current degree programs and
other educational and training pro-
grams;

(ii) The instructional, laboratory,
and other physical facilities which re-
late to the academic program; and

(iii) The institution’s faculty and
other instructional personnel;

§668.45

(5) The names of associations, agen-
cies or governmental bodies which ac-
credit, approve or license the institu-
tion and its programs and the proce-
dures by which documents describing
that activity may be reviewed under
paragraph (b) of this section;

(6) A description of any special facili-
ties and services available to handi-
capped students;

(7) The titles of persons designated
under §668.45 and information regard-
ing how and where those persons may
be contacted; and

(8) A statement that a student’s en-
rollment in a program of study abroad
approved for credit by the home insti-
tution may be considered enrollment
at the home institution for the purpose
of applying for assistance under the
Title IV, HEA programs.

(b) The institution shall make avail-
able for review to any enrolled or pro-
spective student, upon request, a copy
of the documents describing the insti-
tution’s accreditation, approval or li-
censing.

(Approved by the Office of Management and
Budget under control number 1840-0537)

(Authority: 20 U.S.C. 1082, 1092)

[51 FR 43323, Dec. 1, 1986, as amended at 54
FR 35189, Aug. 24, 1989; 56 FR 36698, July 31,
1991; 59 FR 22318, Apr. 29, 1994]

§668.45 Availability of employees for
information  dissemination  pur-
poses.

(a) Availability. (1) Except as provided
in paragraph (b) of this section each in-
stitution shall designate an employee
or group of employees who shall be
available on a full-time basis to assist
enrolled or prospective students in ob-
taining the information specified in
§§668.43 and 668.44.

(2) If the institution designates one
person, that person shall be available,
upon reasonable notice, to any enrolled
or prospective student throughout the
normal administrative working hours
of that institution.

(3) If more than one person is des-
ignated, their combined work schedules
must be arranged so that at least one
of them is available, upon reasonable
notice, throughout the normal admin-
istrative working hours of that institu-
tion.
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